
   
 

   
 

Steps to place a ECAI 2024 poster printing order 

STEP 1: Upload your poster PDF file (A0 portrait format) 

STEP 2: Add to cart 

 

STEP 3: Select delivery location 

Choose the correct delivery option from the list. Please refer to the screenshot below for guidance on 
this step, and click the “Finalizar compra” (Complete purchase) button to proceed. 

 

STEP 4: Enter shipping information 

If you need an invoice, check the box labeled "Si quiere una factura marque esta opción" (blue box). After 
selecting it, two additional fields will appear: CIF (VAT number) and company name.  
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Fill in the required fields, including name, surname, country, address, postal code, phone number, 
and email.  Please refer to the screenshot below for guidance on completing these fields. 

 

STEP 5: Review your order 

Verify that the selected option is the correct one as shown in the figure below

 

Check here, if you need an 

invoice 

Complete these 2 additional 

fields, which will be available 

if an invoice is requested 



   
 

   
 

STEP 6: Place your order 

Before finalizing your order, you must agree to the privacy policy. Please click on both privacy-related 
checkboxes to confirm. After that, click the “Realiza el pedido” (Place Order) button. 

 

STEP 7: Complete payment 

 Here, you can complete your payment using a credit/debit card (i.e., Visa, Mastercard) or Bizum. 
Ensure that you correctly enter the following fields: 1) card number, 2) expiration date, and 3) security 
code (three-digit number on the back of your credit card) 

 


